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Virginia Public Records Act 

• Designate a records officer 
 
• Establish and maintain a records 

management program 
 
• Destroy records and report to LVA 

COV § 42.1-76 et seq. 



What is a public record? 
. . . documents a 

transaction or activity . . . 

Regardless of physical form or 
characteristic . . . 

. . . is produced, collected, 
received or retained in 
pursuance of law or in 
connection with the transaction 
of public business. 

COV § 42.1-77 



Each agency shall ensure that records created after 
July 1, 2006 . . .  

 
. . . are destroyed or discarded in a timely manner . . .  
 
. . . such records that contain identifying information . . . 

shall be destroyed within six months . . .  

Timeframe for records destruction 

COV § 42.1-86.1 









Questions? 

Glenn Smith 
Records Management Analyst 
glenn.smith@lva.virginia.gov 

 
www.lva.virginia.gov/agencies/records 
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